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& Lawn Care& Lawn Care& Lawn Care& Lawn Care

58 East Court Street
Cortland, NY 13045

(607)662-4429

MAKE READY
PROPOSAL

CLEANING
KITCHEN

CLEANING
OTHER ROOMS

MAINTENANCE
GENERAL

Stove Ceiling External Doors & Thresholds

Oven Walls Locks / Keys

Range Hood Closets & Storage Weather Stripping

Microwave Light Fixtures & Covers Knocker / Bell / Peep Hole

Refrigerator Windows Electrical Panel (Circuits & Labels)

Dishwasher Drapes & Blinds H.W.H. Drain 5 Gallons

Sink Floor Check Pop-off Valve

Counter Tops Doors & Woodwork Electrical Inspection

Cabinets & Pantries Hardware Light Fixtures / Covers / Bulbs

Closets & Storage Wall Plates / Switch Plates Smoke Detectors

Windows Fire Extinguishers

Drapes & Blinds

Floor

CLEAN / CHECK
UTILITY AREAS

Air Conditioning & Heating

HVAC Filters

Doors & Woodwork Water Heater Area

Hardware Furnace Area Washer Operating & Level

Wall Plates / Switch Plates Washer Area Dryer Operating & Level

Dryer Area Refrigerator  Operating & Level

CLEANING
BATHROOM

Stove & Hood Operating & Level

PAINTING
GENERAL

Dishwasher Operating

Disposal Operating

Bathtub & Shower Remove All Hooks & Nails Kitchen Cabinet Hardware

Toilet Patch Holes Kitchen Counter Tops & Sink

Lavatories Caulk Unit Kitchen Plumbing

Counter Tops Repair Sheetrock Kitchen Tile / Floor

Mirrors & Medicine Cabinet Touch Up Bathroom Counter Tops & Sink

Cabinets Full Bathroom Plumbing

Closets & Storage Living Room Bathroom Tile / Floor

Light Fixtures & Covers Bedrooms Medicine Cabinet & Mirrors

Windows Bathrooms Towel Bars & Accessories

Drapes & Blinds Kitchen Caulking

Exhaust Fans Hallway Windows, Screens, Locks, & Tracks

Floor Closets Curtain Rods & Blinds

Doors & Woodwork Woodwork Woodwork

Hardware Interior Doors Door Stops & Hardware

Wall Plates / Switch Plates Exterior Doors Bi-Fold & Bi-Pass Doors

Ceilings Doors Drag Open-Close

CLEANING
BALCONY / PATIO

Patio Door Lock, Screen, Track

Balcony – Patio, Fence, Deck

Ceiling Fireplace – Screen Etc.



Walls

Light Fixtures & Covers
CARPET &
FLOORING

LAWN CARE

Mowing

Windows Clean Edging

Floor Repair Hedge Trimming

Doors

Woodwork & Rails OTHER

Storage Areas Tile Wax / Polish

Qty Materials Used  (Use back or below for more space) Cost Owner's Phone # _________________________

Owner's Name  __________________________

Mail Address____________________________

City ________________State____ZIP________

Email Address  __________________________

Today's Date ____________________________
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*Please use the following codes in the box provided in front of each item to designate the frequency of which you would like to have these services
performed.

WE = Weekly
BW = Bi-Weekly
MO = Monthly
BM = Bi-Monthly
QU = Quarterly
AN = As Needed
VA = When Vacant

Property Address ________________________________________________   Unit # _______________
Would You Like Pictures Of Damages & Repairs?  YES  ____________    NO   ____________________
We Offer On-Call Handyman Services Where A Tenant Can Contact Us At Our Office, Relating To
Needed Repair Work To Be Done, Without The Owner's Consultation, At Our Discretion.
Would You Like Us To Perform On-Call Handyman Services?  YES  ___________  NO  _____________
All Invoices Are Due Upon Receipt.
Owner's Signature ______________________________________________________________________

We supply our own tools and equipment.
Customers must supply paints and preferred cleaning chemicals prior to start date.
Access to the premises must be granted while any work is in progress.
All access keys will be returned at the completion of the services.
Our hourly billing rate is $14.00 per man hour, and includes all applicable sales tax.
We guarantee 100% Customer Satisfaction!

We have very strict guidelines to the use of your email address.  It will only be used to contact you in regards to your property, and our related services.  At
no time will we share, sell, or rent your email address to any third parties.

Upon signing this document you agree to the terms set forth above.  You may cancel this service at any time by calling our office at 607-662-4429, by
emailing us David@MoffittsMaintenance.com, or by sending us a written letter to:

Moffitt's Maintenance & Lawn Care
58 East Court Street
Cortland, NY 13045
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